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LOGI E COLDSTONE HALL
BOOKING FORM 2014

N LD

NAME OF HI RER:

ADDRESS:
For Office Use
Booking Ref:
. TELEPHONE:
I nvoice No: MOBI LE:
EMAI L ADDRESS:
| nvoice Date:

HALL CHARGES- EVENTS EXTERNAL/ COMMUNITY
COMMERCI AL GROUP / LOCAL

RESI DENT
Dance / party with bar £130 £100
Fair/ sale £40 £32
Children's af ternoon party in main £30 £22.50
Afternoon/ early evening adult party (no bar) £60 £45
Afternoon / evening concert/ performance £60 £45
Exhibition £ 60 per day £ 45 per day
School concert N/A £50
Polling station £170 N/A
HALL CHARGES — HOURLY RATE NUMBER OF EXTERNAL/ COMMUNITY TOTAL
| f booking per hour, please enter the amount of HOURS COMMERCI AL GROUP / LOCAL COST
hours you require and complete the total cost column. RESIDENT
Main hall at hourly rates £ 10 per hour £7.50 per

hour
Meeting room at hourly rates £7.50 per hour £ 5 per hour

Please note heating costs, setting up time the night before/ day of event and tidy up time on the day of the event or next morning
are included in the above charges. Flease provide booking administrator with an indication of dates/times of set up and tidy up time.

NAME AND ADDRESS FOR BILLING
(if different fromabove)

DATE OF EVENT

TIME OF EVENT

............................... FROM ... ... oo TO
I confirmthat | have read, understood and agree to comply with the Hall Users Responsibilities detailed
overleaf .

SIGNATURE ... DATE .............

NAME (incapitalsS) .....ccoviiiiiii e




Logie Coldstone Trust - Owns and manages Logie Coldstone Village Hall
Registered Charity No. SCO 11363
http://www.logiecoldstone.org/

HALL USERS RESPONSIBILITIES

PUBLIC ENTERTAINMENT LICENCE CONDITIONS

A Public Entertainment Licence has been granted for Logie Coldstone Hall. Full copies of the conditions of the licence are available in the
hall foyer along with the fire safety notice and hall floor plan.

When the hall is being used the responsibility for ensuring the conditions of the public entertainment licence are adhered to
lies with the hall user. The following are key points for all users of the hall:

Responsible Person Each hall user is required to allocate a responsible person to be in charge of the premises, to inspect the premises
before the public are admitted, to be present at all times when it is open to the public, to take charge in an emergency, and to take
precautions against fire.

Stewards The hall user is responsible for stewarding the premises during the hire period and shall provide sufficient stewards to maintain
good order in the hall during the period of hire. In addition to the responsible person, a minimum of one steward will normally be required
for any event that attracts 50 persons or more. Any stewards must be fully instructed in all safety precautions, including fire safety
precautions and the action to be taken in the event of an emergency.

First Aid All hall users are responsible for their own first aid cover. A first aid box is held at the hall. The responsible person, or an
individual delegated by the responsible person to cover first aid, is expected to familiarise themselves with the location and contents of
the first aid box, to attend to any hall user requiring first aid and to record any accidents in the accident book.

Fire Safety Before admitting public access to the premises the responsible person must ensure that all exits are unobstructed, unlocked
and able to be opened. On any occasion where disabled people are present on the premises, arrangements must be made to ensure
their safety within the premises and for their safe evacuation in the event of fire.

Food Safety If raw and ready to eat foods together are to be handled, prepared, cooked and/or served at an individual event the
responsible person must notify the local environmental health office (Aboyne Tel. 013398 87373) of this proposed activity for advice.

Other Public Entertainment Licence Conditions Exhibitions of hypnotism are prohibited unless with the permission of the Council.

No members of the public must be allowed to remain within the premises after 1am without Aberdeenshire Council’s written permission,
given at least 48 hours beforehand, which permission will include any occasional licence or permission granted by the Licensing Board.

(Any hire extending beyond 1 am requires the permission of Aberdeenshire Council)

ALCOHOL
It is the responsibility of the hirer to apply to Aberdeenshire Council for a licence and to ensure that all legal requirements are complied
with. Logie ColdstoneTrust committee reserve the right to request sight of relevant permissions in advance of any event/function.

SMOKING BAN
Hall users are responsible for ensuring there is no smoking in the building.

CAPACITY OF THE HALL
The maximum capacity for the main hall is 180. This includes performers/bar staff/ waitresses etc. The number of people using the hall
must not, at any time, exceed this number.

EQUIPMENT
The equipment available to hall users is detailed in the hall information sheet. Most of the equipment is held in the store. It is the hall
users responsibility to set out and replace these at the end of the let.

DAMAGE TO HALL
Hall users will be responsible for any damage to the hall during their let. Any damage must be reported to the bookings administrator.

INSURANCE

The owner/manager of the hall (Logie Coldstone Trust) holds building and contents insurance to cover the fabric and fittings of the hall
and public liability insurance to cover any claim against them. However, it is the hall users responsibility to ensure they have adequate
insurance to cover all their own liabilities.

NUISANCE
Hall users must ensure that no nuisance or annoyance is caused to nearby residents.

CLEANING
The hall should be left in a clean and tidy condition. Logie Coldstone Trust reserves the right to levy an additional charge to cover
cleaning over and above that which is reasonable to expect.

LEAVING THE BUILDING AT THE END OF THE HIRE PERIOD
On completion of the let please ensure that all doors and windows are secure and that lights are switched off.



